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How to Use This Facilitator’s Guide
For Facilitator Use Only
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► Each slide has a guide in the notes section.

• You can see guide at the bottom of slides  (see picture 2) 

or note view

• Each slide has an “Objective”. This is the main point you 

want to make sure participants understand.

• There are “Facilitator Notes” throughout the Suggested 

Scripts. These are tips, or question answers for you as 

facilitator to use.

► Printing out copies is not required. 

• If you can, bring a print out of:

– Slide 4 (session sign)

• You may want to print out the presentation for your 

own use. We recommend using Notes View (see 

picture 1)

• If you can’t print anything out – no worries! You can 

view the notes on your phone or laptop.
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Before Your Meeting

Schedule 
Presentation

➢ Confirm:

❑ Date and time for 

presentation

❑ Presentation is for all staff 

and residents

❑ The session will be 30 

minutes

❑ A separate room or space 

is preferred

Prepare for 
Presentation

➢ Gather Materials

❑ Pens

❑ Sign in sheet

❑ Hand sanitizer

❑ Optional: Printed Session 

Sign

❑ Optional: Paint-safe tape

❑ Optional: Print out of notes 

pages of presentation

Set up 
Presentation

➢ Set up space:

❑ Clean workspace

❑ Space chairs appropriately

❑ Optional: Display session 

sign

For Facilitator Use Only
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Welcome 
to the

Session on 

Cough & Sneeze Etiquette
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Did you know…

Average School Bus = 40 Feet

Sneezes can travel up to 27 feet!
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Cough Etiquette- Why and When
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Couth etiquette – 
What is it?

• Cover your mouth and nose with a 
tissue when coughing or sneezing

• Use the nearest waste receptacle to 
dispose of tissue after use

• Perform hand hygiene after having 
contact with respiratory secretions 
and contaminant objects materials

• Also known as “respiratory hygiene”
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‣P - Protect others by covering your mouth and nose when coughing or 

sneezing. 

‣R - Remember to wash your hands after sneezing, coughing or using 

tissues. 

‣O - Observe masking practices when symptomatic or in high-risk 

environments. 

‣T - Throw used tissues away and do not let them pile up. 

‣E - Educate and encourage others to follow good respiratory etiquette. 

‣C - Commit to staying home if you feel unwell. 

‣T - Take steps to prevent spreading illness in the workplace and at 

home

The P.R.O.T.E.C.T Method
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What can healthcare facilities do to promote 
“respiratory hygiene?”

All communities should provide tissues and no-touch receptacles for disposing of 
used tissues

Provide conveniently located alcohol-based hand rub dispensers

Post visual alerts at the entrance to facilities instructing visitors to inform staff of 
symptoms of a respiratory infection and to practice cough etiquette

In periods of increase respiratory infection activity in the community, offer masks 
to persons who are coughing and consider implementing physical distancing
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