
 

 

SMART GOALS 
Checklist 

S 
SPECIFIC 

W H AT D O  I W AN T TO  
AC C O M P LIS H ?  

M 
MEASURABLE 

H O W  W ILL I KN O W  W H E N  
IT IS  AC C O M P LIS H E D ?  

A 
ACHIEVABLE 

• W it h in  t h e  s c o p e  o f  y o u r  
r o le . 

• P o s s ib le  t o  b e   
Ac c o m p lis h e d . 

R 
Realistic/RELEVANT 
• M a k e s  s e n s e  w it h in  jo b  

fu n c t io n . 
• Im p r o v e s  t h e  b u s in e s s  in  

s o m e  w a y  

T 
TIME BOUND 

• W h e n  d o  y o u  w a n t  i t  
c o m p le t e d ?  

• S e t  a  t im e f r a m e . 

M Y G O AL IS : _________________________________________________________ 
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